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TIME SHEET

Please fax your time sheet to Middleton Jeffers Recruitment on Friday and please ensure that the hardcopy reaches our address no later than 10am Monday to qualify for payment by Bank Transfer on Friday of that week.

Company

…………………………………………………………………………………………………………

Address

…………………………………………………………………………………………………………


…………………………………………………………………………………………………………

Name of Temp 

…………………………………………     Week Commencing………………………………….
	
	Start
	Finish
	Lunch break
	Hours ex lunch
	overtime

	Monday


	
	
	
	
	

	Tuesday


	
	
	
	
	

	Wednesday


	
	
	
	
	

	Thursday


	
	
	
	
	

	Friday


	
	
	
	
	

	Saturday


	
	
	
	
	

	Sunday


	
	
	
	
	

	I CERTIFY THAT THE ATTENDANCE AND WORK OF THE ABOVE NAMED PERSON HAS BEEN SATISFACTORY AND THAT NO CLAIM WILL BE MADE AGAINST THE AGENCY’S INVOICE, WE ACKNOWLEDGE HAVING RECEIVED YOUR TERMS OF BUISNESS AND CONFIRM ACCEPTANCE.
	Total Hours Worked
	

	THE ABOVE NAMED EMPLOYEE IS UNDER CONTRACT TO THE AGENCY AND CANNOT THEREFORE ACCEPT ANY POSITION ON THE STAFF OF YOUR ORGANISATION PERMANENT OR TEMPORARY OTHERWISE THAN BY AGREEMENT WITH THE AGENCY AND ON PAYMENT OF OUR NORMAL INTRODUCTION FEE SUCH FEE BECOMING DUE AND PAYABLE BY YOU IMMEDIATELY SHOULD THE ABOVE NAMED ENTER YOUR EMPLOYMENT.
	
	

	
	
	
	

	
	Client Signature                Print Name


___________________     _________________

No salary 

will be pa No salary will be paid unless an original timesheet is signed & received by us
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	  Registered in England at 16 Northfields Prospect, Putney Bridge Road, London SW18 1PE No4149077
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